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Exercise 1 : Fill up the blanks in the following statements with appropriate or phrases given in 

the brackets: (5p.) 

1) Academic libraries attached to different educational institutions were established at different levels for 

rapid spread of education 

2) Concepts of democracy, increased literacy, reading public, production of a great variety of books in 

different subjects caused the  creation of public libraries. 

3) National libraries came to be established for  preserving national heritage and culture 

4) Industrial revolution and consequent establishment of industrial enterprises and trade activities brought 

about the necessity for special libraries   

5) Increased governmental activities in different areas of governance resulted in 

the establishment of government libraries. 

Exercise 2 : Match Column A with Column B (2p) 

Column A                                                                                            Column B 

1) Academic libraries                                                                             1) Industrial development 

2) National libraries                                                                               2) Universities and colleges 

3) Special libraries                                                                                 3) Preserving National heritage 

4) Government libraries                                                                        4) Ministries and in their departments 

 

Exercise 3 : Write your answers in the space given below (2p.) 

POSDCORB is an acronym for seven functional elements of management. stands for Planning,  

Organising, Staffing, Directing, Coordinating, Reporting and Budgeting.  

 

 

 

 

 

Exercise 4:  (5p) Match column A with Column B 
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Column A                                                                          Column B 

a) Planning                                                                            i) Functional structure 

b) Organising                                                                        ii) Performance reports 

c) Staffing                                                                             iii) Deals with finance 

d) Directing                                                                           iv) Setting goals and objectives 

e) Coordinating/Controlling                                                  v) Human resources 

f) Reporting                                                                          vi) Harmonious performance 

g) Budgeting                                                                         vii) Leadership 

 

Exercise5 :(4p.) Fill up the blanks with appropriate words/phrases given between the brackets: 

1) School libraries may organise their units according to students of different classes 

 

2) University libraries, organising by subjects may divide their subject units by user services  

3) A branch library of a public library would divide its units according to functions.  

4) A textile research library may find it useful to divide its services on the basis of trade. 

Exercise6 : Give one technical term/phrases for the following processes (2p.) 

a) collection building or acquisition 

b) technical processing  

 

 

 


